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Foreword

Life as a professional translator today is a completely different kettle of fish to what
it was only 25 years ago. Translators are no longer "just" linguists —many have to
embrace translation technology in order to remain competitive or to even simply
get that in-house or freelance translation job.

One of the major developments in translation technology has been Translation
Memory Tools —software programs that became commercially available in the
mid-1990s and started out as mere databases, which a translator could "fill"
with original texts and their corresponding translations, and which would then
serve as the translator's memory. If the translator translated another text that
contained identical or even similar sentences, the translation memory would
search automatically (in the background) whether a translation already existed,
and if so, would insert this translation automatically into the new file for
translation. It all seemed magical at the time, although it obviously wasn't!

Back in the day, Translation Memory software was small, shipped on 3.5-inch
floppy disks, and the user guide consisted of some 30 pages, which a fairly
computer-literate translator could peruse and then proceed to use the software
straight away. Times have changed since then; there are now a lot of different
Translation Memory tools from a number of vendors on the market. The software
tends to be available for download only, and most tools no longer come with a
printed user guide but a massive online help consisting of thousands of pages.
The software itself has become a full-blown tool in many cases, with features
such as terminology management, project management, and so forth added on.

Many Translation Memory tool vendors now offer online and face-to-face training
sessions in order to assist users to learn how to use the tool. Similarly, many
universities all over the world have recognized that their translation students
need to know what a Translation Memory tool is and how to use it, and have
therefore included translation memory in their curricula.



This book has a really practical focus and fills a big gap in the market. I can see the
book being used by both fledgling and experienced translators to learn how to use
SDL Trados Studio at their own pace. I can also see the book on the virtual and real
bookshelves of university libraries and as a companion/reader on every university
course that teaches SDL Trados Studio.

London, February 2014

Daniela Ford

Dipl.-Fachiibersetzerin, MITI, Managing Director of Softrans Ltd,
Lecturer in Translation Technology at UCL and Imperial College London
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Preface

SDL Trados Studio - A Practical Guide is intended to be a practical guide to the use of
SDL Trados Studio 2014 which is both accessible to the novice and detailed enough

to help more experienced users develop their knowledge further. Our intention has
been to write in plain English, avoiding the use of unnecessary jargon, and to present
information and instructions in self-contained sections corresponding to the tasks that
users will likely need to perform in practice. For several chapters, we have created
downloadable sample files so that readers can work along with the instructions, but the
material in this book is equally intended as a source of reference for readers to use in
their learning. The key tasks are organized into eight chapters, with topics for further
exploration in two appendices. SDL Trados Studio 2014 is a tool that is rich in features,
and much of the information presented in one chapter will of course apply equally in
situations described in others. We hope that you will enjoy using this book.

What this book covers

Chapter 1, Getting Started with SDL Trados Studio, shows how to install and run
SDL Trados Studio 2014 for the first time, navigate your way around the SDL
Trados Studio 2014 interface, and customize it to your own way of working.

Chapter 2, Creating and Using Translation Memories, explains how to create a
translation memory and select translation memories to use when you open a
document for translation.

Chapter 3, Translating a File, shows how to translate a file in SDL Trados Studio,
from opening a document to generating the translated version, including lots
of practical tips and tricks for getting the best out of SDL Trados Studio while
you translate. This chapter has a downloadable sample file to work along with.
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Chapter 4, Formatting and Tags, explains how to work with visual formatting and
tags to ensure that the formatting and functionality of your translated document
is the same as that of the original. This chapter has a downloadable sample file to
work along with.

Chapter 5, Word Counts and Billing Information, demonstrates how to produce a report
showing the word count broken down into various types of match and use this
information for quoting and billing. This chapter has a downloadable sample file

to work along with.

Chapter 6, Editing and Quality Assurance, shows how to make the best of SDL Trados
Studio during the review process using features designed specifically to help you
edit and check your work, such as Review mode, the Display Filter, Track Changes,
Comments, and the QA Checker. This chapter has a downloadable sample file to
work along with.

Chapter 7, Working with Projects, explains how to use a project both to preserve and
re-use your translation settings and to translate a set of files as a part of the same
job. This chapter also shows how to use project packages to share the material in
a project with another person.

Chapter 8, Managing Terminology, shows how to create a termbase for storing
terminology and other chunks of text, which can then be used to recognize and
display term matches automatically during translation.

Appendix A, Working with Files from Earlier Versions of Trados, indicates how to
upgrade SDL Trados 2007 translation memories and use bilingual Translator's
Workbench and TagEditor files in SDL Trados Studio.

Appendix B, Managing Translation Memories, explains how to import and export
translation memory data in SDL Trados Studio translation memories and selectively
modify or delete their content. This chapter also explains how to use the alignment
feature to recycle content from existing pairs of documents (source and translation)
that were translated without using a translation memory tool by aligning them for
use in an SDL Trados Studio translation memory.

What you need for this book

To follow the guidance and instructions in this book, you will need a functioning
copy of SDL Trados Studio 2014 and SDL MultiTerm 2014.

[2]
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Version of SDL Trados Studio used in this
book

In this book, we work with SDL Trados Studio 2014 - 11.0.3636.0, the latest version

of the software at the time of writing. We refer to the Professional and Freelance
versions of SDL Trados Studio and indicate the relevant differences between them

at the appropriate points in the book. For information on the available versions of
SDL Trados Studio and the differences between them, please visit the SDL website at
http://www.sdl.com/products/sdl-trados-studio/index-tab4.html#10-1808.

System requirements for SDL Trados Studio

"As a minimum requirement, we recommend a recent Microsoft Windows-based
computer (including Intel-based Apple Mac computers running Windows as

an operating system) with 2 GB RAM and a screen resolution of 1280x1024.

For optimum performance on 64-bit operating systems, we recommend 4 GB
RAM or more and a higher screen resolution."

SDL, http://www.sdl.com/products/sdl-trados-studio/fags.html#tagl3
(February 2014)

Who this book is for

This book is designed both for new users and those who already have some
knowledge of SDL Trados Studio. Its aim is to acquaint you with the key features
of the program quickly and to help you enhance your knowledge through more
in-depth exploration. No previous experience of translation memory programs

is required, although it is assumed that readers will be comfortable working
with standard MS Windows applications.

Conventions

In this book, you will find a number of styles of text that distinguish between
different kinds of information. Here are some examples of these styles, and an
explanation of their meaning.

Code words in text, database table names, folder names, filenames, file extensions,
pathnames, dummy URLSs, user input, and Twitter handles are shown as follows:
"In the project folder, select the blue project file (sdlproj)".

[31]




