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Preface

The Step-by-Step Guide to Teaching in a Special Education Classroom is aimed at providing educators with very practical advice on a variety of topics faced by special educators every day. The Step-by-Step Guide to Teaching in a Special Education Classroom will provide new teachers with practical guidelines for beginning the school year as a special education teacher and experienced teachers with supportive information that may help improve their classrooms.

You may be hired in the field of special education in a variety of settings, including a resource room, self-contained special class, or an inclusion setting. This book focuses on the various steps that should be taken to ensure the welfare of the children; the appropriate educational setting; information that should be gathered; communicating with related-service providers, parents, paraprofessionals, and assistant teachers; and other areas to make your job easier and more rewarding. This book assumes nothing and provides important information for all three settings. When noted, certain information is best suited for a specific type of setting. If not noted, then assume that the information being presented applies to all three settings.

This guide is formatted to provide a very practical, experience-based body of knowledge that assumes nothing and allows you to “hit the floor running” if you are placed in a job as a special education teacher on September 1.
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Step I

What to Do Before the School Term Begins

Getting to Know Your Students

The best advice in preparing for a new school year is to begin as early as possible. You can do many things before the start of school to facilitate your experience and make the school year more productive for you and your students. The first day of school should not be the first day you learn about your students. This would be a major mistake and inevitably make classroom management more difficult.

The very first step in setting up the room actually involves getting to know the students who will be in your classroom before the first day of school. It is imperative that you find out as much information about each student as possible so that you are fully prepared when the child walks into the room for the first time. You will be amazed at the wealth of materials available on each child if you know where to look. The only exception may be a student new to the school from another city or state for whom materials may not have yet arrived. If this is the case, there are several things you can still do, which we will discuss later. When working with students with disabilities, information on the child can be found in the following possible places:

•   History of educational enrollment: Some of your students may have attended several different schools over the years. It will be important to determine the type of school (e.g., residential) to discover further information on the child’s history. You should be able to deduce this information by the school names on the report cards found in the permanent folder. For some children with disabilities, this may be their first year in a mainstreamed school. They may require added attention and support in the transition.

•   Medical background: Avery important piece of information to gather will be the student’s medical records. Many times, students with disabilities may have secondary health issues about which you will need to become informed. This information can be found in the school nurse’s office. Pay close attention to vision and hearing levels, last eye and hearing examination (this should be within the last year), medications, allergies, and any other medical issues that might need attention in the classroom.

•   Primary record folder in main office: Normally this piece of information is in the main office. While it should not contain any confidential information, such as psychological reports, it will contain a great deal of important information on the child’s background. This folder should contain all the basic information on the child (e.g., phone, address, parents’ names, date of birth, siblings’ names and ages).

•   Prior comments from past teachers: It will be very important for you to see how the child did in past years through the reports of past teachers. These items may be found in the permanent record folder or may be part of the child’s report card forms. If they are not, you may need to interview the child’s past teachers to gain some insight into strength and weakness patterns.

•   Report card history: Report cards may show you patterns of performance in many academic areas, including both strengths and areas of concern. These should also be contained in the permanent record folder.

•   Group achievement scores: This information can usually be found either pasted to the permanent record folder or inside the folder.
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