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Introduction

Dear Reader,

Is your writing plagued by runaway commas? Do you find you use fifteen words for a point you could have made in three?

Whatever the reason, you picked up this book, which means you want to improve your grammar—a smart decision. Why? Because knowing and using good grammar will get you places. Good grammar can improve your test scores, get you hired or promoted—or simply give you more confidence when interacting with other people.

The problem is, most people have found improving their grammar a tedious process. But it doesn’t have to be. Allow us to introduce the Building Block Method.

This teacher-approved method was devised by the experts at Kaplan to make learning as painless as possible. You’ll begin with basic grammar principles. Then you’ll move on to a system for learning and memorization that draws on real-life situations as practice exercises—a convenient way to learn grammar while going about your everyday life.

There’s no smarter way to learn. So get started—good grammar is only a few building blocks away!

HOW TO USE THIS BOOK

The fifteen chapters in this book are divided into three sections, beginning with fundamentals, so everything else builds upon a firm foundation.

Section I: The Building Blocks of Sharper Grammar and Sentence Structure

The first nine chapters cover the fundamentals, from the most basic parts of sentences to the rules for sentence boundaries and word order.

Section II: The Building Blocks of Sharper Style and Usage

Once you’ve mastered sentence structure, this section reviews the fundamentals of clear and effective style, including diction, tone, and concision.

Section III: The Building Blocks of Sharper Punctuation and Mechanics

The final section reviews the rules for punctuation, capitalization, and spelling to make your sentences clear and error-free.

Whether you read this book from start to finish or only want to brush up on certain topics, you can systematically improve your skills. Each chapter contains five key components:

1. Building Block Quiz

Begin each chapter with a short quiz. The first few questions will cover material from earlier lessons; if you get them wrong, go back and review!

The next seven questions will test the material to be covered in that chapter. This quiz helps reinforce what you’ve already learned while targeting the information on which you need to focus in each chapter. Plus, you’ll get even more review from the explanations, which tell you why each answer choice is right or wrong.

2. Detailed Lessons

Each chapter explains in detail one specific grammar or style concept, with lots of relevant examples and memory aids. Remember, don’t start a new chapter if you haven’t mastered the earlier material—or you’ll be building on a weak foundation.

3. Plentiful Practice

Repetition is the key to mastery. So be prepared to practice, practice, practice! You’ll find everything from simple matching exercises to exercises that ask you to apply the skills you’re learning to practical, real-life situations. By “learning from all sides,” you’re much more likely to retain the information.

4. Summary

Each chapter concludes with a concise review of key points.

5. Chapter Quiz

At the end of each chapter, you’ll take a diagnostic Chapter Quiz, covering material in that chapter and key concepts from previous chapters. The Chapter Quiz will help ensure that you master each chapter before you move on to the next.

THREE BASIC PRINCIPLES

Many people are intimidated by grammar because there are so many rules to remember. But all of those rules are based on just three underlying principles:



 
	Balance 	Clarity 	Consistency 




Subject-verb agreement is about balance. Pronouns and verb tenses need to be consistent. Correct spelling and punctuation make your meaning clear. We’ll remind you of these core principles throughout the book. By recalling them, you’ll find any rule easier to learn and remember.

With a system as easy as this, good grammar is well within your reach. All you have to do is take the first step. Good luck!



SECTION I

Grammar and Sentence Structure



CHAPTER 1

The Parts of Speech


BUILDING BLOCK QUIZ 

Start your study of grammar with this 10-question Building Block Quiz. Read each sentence below and determine the part of speech of the underlined word.

1. Jack and Jill went up the hill to fetch a pail of water.

(A) noun    (B) pronoun    (C) verb 

(D) interjection    (E) preposition

2. Jack fell down and broke his crown.

(A) conjunction    (B) verb    (C) adjective 

(D) adverb    (E) pronoun

3. “Ouch!” he cried.

(A) preposition    (B) adverb    (C) conjunction 

(D) noun    (E) interjection

4. Jill continued up the hill.

(A) verb    (B) preposition    (C) adjective 

(D) noun    (E) pronoun

5. She filled the bucket and headed back to where Jack lay.

(A) pronoun    (B) interjection    (C) noun 

(D) verb    (E) adverb

6. Jill balanced the bucket on her head as she walked.

(A) verb    (B) conjunction    (C) adjective 

(D) pronoun    (E) preposition

7. “I thought we were a team,” she said to Jack, “ but I guess not.”

(A) conjunction    (B) adverb    (C) noun 

(D) interjection    (E) verb

8. “It seems that every time we come here, you fall, and I have to do all the work.”

(A) pronoun    (B) adjective    (C) noun 

(D) adverb    (E) verb

9. “Enough is enough!” she said angrily.

(A) conjunction    (B) adjective    (C) adverb 

(D) preposition    (E) interjection

10. And she dumped the entire pail of ice-cold water on Jack’s head.

(A) noun    (B) adjective    (C) pronoun 

(D) conjunction    (E) adverb

BUILDING BLOCK ANSWERS AND EXPLANATIONS

1. A A noun is a person, place, or thing. Water is a thing.

2. B Verbs express action or a state of being. Fell is an action.

3. E Ouch! expresses pain. An interjection is a short, usually emotional, word or phrase that can stand alone as a sentence.

4. B Prepositions express the relationship (often, but not always, in time or space) between two words. Up is a preposition showing the spatial relationship between the verb and the hill.

5. C Jack is a person, therefore a noun.

6. D Pronouns most often replace nouns or other pronouns. Her replaces the noun Jill .

7. A Conjunctions connect words or parts of sentences. But connects the independent clauses I thought we were a team and I guess  not. In the first sentence, and joins Jack and Jill.

8. E Have is a verb expressing a state of being. Come is a verb expressing action.

9. C Adverbs modify or describe verbs, adjectives, and other adverbs. Angrily modifies the verb said, telling us how Jill spoke.

10. B Adjectives modify or describe nouns or pronouns. Ice-cold describes the noun water .

We begin this book with a thorough review of the parts of speech—what they are, how they work, and why they matter. Basic? Yes. Essential? You bet.

In this and every other chapter, if you aced the Building Block Quiz, congratulations—chances are you already know most of the material in the chapter. Make sure you’ve mastered the material by taking the chapter 1 Quiz. If that goes just as well, by all means, move on! If not, find the sections in the lesson that cover your weaknesses. Do the practice exercises to sharpen your skills and then head on to the next chapter.

FORM AND FUNCTION

Words are the building blocks of sentences: we string them together in endless combinations of phrases, clauses, and sentences to express our ideas.

Each word serves a particular function within a phrase, clause, or sentence. A word might describe, name, or connect; it might show the relationship between two ideas or express emotion. A word’s function can affect the form it will take as well as its placement. So the parts of speech are much more than just another list of things to memorize; they are the foundation of grammar.

GRAMMAR SPEAK

A phrase is a related group of words that does not contain both a subject and a verb (though it may contain either).

A clause is a related group of words that does contain both a subject and a verb. An independent clause expresses a complete thought and can stand alone as a sentence. A subordinate clause cannot stand by itself; it depends on another clause to complete its meaning.

Take the word beauty, for instance. Its noun form is beauty, the thing. If you change its part of speech, you change its form and its function in a sentence:
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However, not all words change form when they change part of speech.

Adjective:    Hermione is a model student.

Noun:    Hermione earns her tuition money by working as a hand model.

Verb:    Hermione will model her roommate’s designs in the student fashion show.

Verb:    I am cooking Thanksgiving dinner for the family this year.

Noun:    I enjoy cooking.

Adjective:    The cooking class has been cancelled.

NOUNS

Function

Nouns name a person, place, or thing.

Form

• Nouns can be singular (tree, glass) or plural (trees, glasses ). Most plurals are formed by adding –s or –es .

• Collective nouns (also called group nouns), name a class or a group—a single entity composed of more than one unit (e.g., team, faculty, series). They are usually treated as singular (one team vs. the plural, two teams .

• Concrete nouns name tangible things (things you can experience directly with your senses: spider, motorcycle, contract) and abstract nouns name an idea or quality (things you can’t experience with your senses: love, apathy, peace ).

• Proper nouns refer to specific people, places, or things: Albert Einstein, the Milky Way, Middletown Academy; common nouns refer to general people, places, or things: scientist, galaxy, high school .

MEMORY TIP

To remember what a noun is, try this mnemonic: noun rhymes with Johnstown. John is a person, Johnstown is a place, and town is a thing.

Practice 1

In the paragraph below, determine whether each underlined word is or is not a noun. 

One of the most well-known fairy tales is “[image: 9781419550300_Interior-17].” There are hundreds of [image: 9781419550300_Interior-17a] of this story throughout the [image: 9781419550300_Interior-17b]. In the [image: 9781419550300_Interior-17c] popular version in [image: 9781419550300_Interior-17d], Little [image: 9781419550300_Interior-17e] Riding Hood is saved by a woodsman, who [image: 9781419550300_Interior-18] her out of the wolf’s [image: 9781419550300_Interior-18a]. In other versions, Little Red Riding Hood [image: 9781419550300_Interior-18b] the wolf into letting her out. I find these versions [image: 9781419550300_Interior-18c] satisfying, because [image: 9781419550300_Interior-18d] saves herself through her own [image: 9781419550300_Interior-18e] rather than being [image: 9781419550300_Interior-18f] by someone else.

PRONOUNS

Function

Pronouns take the place of or refer to one or more nouns (and sometimes whole phrases or clauses, which we’ll cover later in this chapter).

Form

There are seven main types of pronouns:
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Rachel let me borrow her old wig so no one will recognize me at the party.

Now this is more like it!

The words this, that, these, those and some of the indefinite pronouns can also be adjectives. The test is whether they are alone (and therefore replacing a noun) or precede a noun (and therefore modify that noun).

Adjective:    This soup is delicious! (This modifies soup.)

Pronoun:    This is delicious! (This replaces the noun soup.)

Adjective:    All dogs go to heaven. (All modifies dogs.)

Pronouns:    Justice for all. (All replaces the people.)

Practice 2

Find and underline the nine words functioning as pronouns in the paragraph below.

One of the most well-known fairy tales is “Little Red Riding Hood.” There are hundreds of versions of this story throughout the world. In the most popular version in America, Little Red Riding Hood is saved by a woodsman, who cuts her out of the wolf’s belly. In other versions, Little Red Riding Hood tricks the wolf into letting her out. I find these more satisfying, because Little Red Riding Hood saves herself through her own ingenuity rather than being rescued by someone else.

VERBS

Function

Verbs express an action or state of being.

Form

Verb forms change depending upon the person(s) performing the action and the tense (when the action takes/took/will take place). You’ll review verb forms and tenses in chapters 3 and 4.

In all tenses except the present and past, the verb consists of several words, the base, which expresses the main action or state of being, and one or more helping verbs, which help indicate the tense (as well as voice or mood, which we’ll see in chapters 3 and 4).

In the following examples, helping verbs are underlined once, the form of the base verb twice:

I am exhausted!

I am having a great time.

You should have been more careful.

We did not know that you were coming.

The evidence does not support your accusations.

We will certify that these documents are real.

Note that am is the base verb in the first sentence and a helping verb in the second. Forms of be, do, and have can be either helping verbs or base verbs. In the meantime, consider the function: is it describing the action of the sentence, or is it helping to indicate the tense—when the action takes place?

Practice 3

Underline the verbs in the following sentences, putting one line under helping verbs and two under base verbs. Only underline verbs that are functioning as verbs.

1. Look before you leap.

2. Don’t count your chickens before they hatch.

3. Those who live in glass houses should not throw stones.

4. The early bird catches the worm.

5. You will reap what you sow.

ADJECTIVES

Function

Adjectives describe or modify nouns and pronouns. They tell us which one, what kind, or how many.

Talk is cheap. (Cheap describes the noun talk.)

What an outrageous accusation! (Outrageous describes the noun accusation.)

There are several problems with this proposal. (Several describes the noun problems.)

You are so patient with your children. (Patient describes the pronoun you.)

Form

Adjectives don’t take a specific form because just about any kind of word can function as an adjective:

He is a book aficionado. (What kind of aficionado? Book. Here, book is not a thing but a modifier.)

Follow that car! (Which car? That one. That doesn’t replace a noun; it describes one.)

Please grab the baking powder from the pantry. (What kind of powder? Baking powder. Baking isn’t an action but a description.)

Practice 4

In each sentence that follows, determine which word, if any, is an adjective.

6. Elena is very smart.

7. She’s also a very likeable person.

8. I am a musician.

9. Pigs are rather docile animals.

10. I’ve never seen a more egregious error.

ADVERBS

Function

Adverbs describe or modify verbs, adjectives, and other adverbs. They tell us when, where, how, and why; under what conditions; and to what degree.

Notice the difference between adjectives and adverbs, which are commonly confused:

Adjective:    I am very patient. (Patient modifies the pronoun I.)

Adverb:    I am waiting patiently. (Patiently tells us how I am waiting.)

Form

Adverbs come in different shapes and sizes: yesterday, very, clearly, never. Many adverbs are formed by adding –ly to adjectives (e.g., happy [image: 9781419550300_Interior_0022_014] happily, slow [image: 9781419550300_Interior_0022_014] slowly).

MEMORY TIP

To remember the difference between adjectives and adverbs, note that adjectives modify nouns or pronouns, while adverbs modify verbs as well as adjectives and other adverbs.

Practice 5

Find and underline the adverbs in the following sentences.

1. Speak softly and carry a big stick.

2. Never say never.

3. Love your children unconditionally.

4. Treat yourself well and be happy.

5. Don’t be so modest!

PREPOSITIONS

Function

Prepositions express the relationship (often in time or space) between two words in a sentence. Prepositions include:
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Form

Prepositions always come in prepositional phrases beginning with the preposition and ending with a noun or pronoun. Prepositional phrases usually modify the first word (a noun or verb) in the relationship:

Please put the book on the table.

On is the preposition; on the table is the prepositional phrase showing the relationship between the verb put (the first word in the relationship) and table (the second). It answers the question where, so it functions as an adverb.

Practice 6

Underline the six prepositional phrases in the following sentences.

In the bottom of the ninth inning, Moses Jones hit a line drive into left field. Ollie Wilkins raced to third and Javier Mercado scored, sliding into home just before the tag.

CONJUNCTIONS

Function

Conjunctions join two or more parts of sentences—words, phrases, or clauses—and express the relationship between those parts.

Form

There are four kinds of conjunctions, each with a very specific function:

Coordinating Conjunctions

Coordinating conjunctions connect grammatically equivalent elements (words, phrases, or clauses). There are only seven coordinating conjunctions: and, or, nor, for, but, so, and yet. The grammatically equivalent elements are bracketed in the sample sentences below.

We are [ready] and [willing] to go.

Hang your coat [in the closet] or [on the door].

Remember, coordinating conjunctions work with equivalent parts; they can connect two words, phrases, or independent words, phrases, or clauses, but not an independent clause and a dependent clause.

MEMORY TIP

You can remember coordinating conjunctions this way: a coordinated outfit has matching clothes; a coordinating conjunction connects matching grammatical elements.

Correlative Conjunctions

Correlative conjunctions are the either/or, not only/but also pairs. They also connect grammatically equivalent elements and include the following: 
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You will either wash the dishes or dry them and put them away. 

Not only is he handsome, but he’s also brilliant.

Whether you like it or not, I’m coming with you!

Subordinating Conjunctions

Subordinating conjunctions are adverbs that introduce subordinate clauses. They’re distinct from “regular” adverbs because they connect subordinate and independent clauses, showing the relationship between the two:

[We’ll go outside] [when it stops raining].

[Independent clause][subordinate clause]

When connects the two clauses and shows the relationship between them (one action will take place after the other).

Subordinating conjunctions include the following:
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In the examples below, the subordinating conjunctions are underlined and the subordinate clauses are bracketed. Notice that the subordinate clauses cannot stand alone because they do not express a complete thought.

[Because the proposal is due tomorrow], we need to finish it as soon as possible.

After lunch, we can return to my office, [where we’ll try to finish up.]

[After we’ve submitted the proposal,] we’ll go out to celebrate.

Notice that in the second to last example, after is simply a preposition, not a subordinating conjunction; after lunch is a prepositional phrase, not a subordinate clause. In the last sentence, however, after does introduce a subordinate clause, so it functions as a subordinating conjunction.

Conjunctive Adverbs

Conjunctive adverbs introduce independent clauses. They’re distinct from “regular” adverbs because they connect clauses and show the relationship between them:

I mixed the colors over and over; finally, I got the exact shade I was looking for.

Finally introduces the second independent clause and shows its relationship to the first.

The most common conjunctive adverbs are:



 
	as a result	   furthermore	   nevertheless    thus

	consequently	   however	   similarly

	finally	   moreover	   therefore





You cheated; therefore, you are disqualified from the race. Therefore introduces an independent clause and shows its relationship to the previous clause.

Notice how this is different from a subordinating conjunction introducing a subordinate clause:

Because you cheated, you are disqualified from the race.

The independent clause therefore, you are disqualified from the race can stand alone, but the dependent (subordinate) clause because you cheated cannot.

You’ll need to know these four kinds of clauses because they have specific functions; you can’t use a conjunctive adverb when you need a coordinating conjunction. Still, the bottom line is this: these words connect and show the relationship between words, phrases, or clauses.

Practice 7

Underline the conjunctions in the following sentences (some have more than one). Underneath each, write which type of conjunction it is: coord (coordinating), corr (correlative), sub (subordinating), or conj (conjunctive adverb).

Example: The game is tied, [image: 9781419550300_Interior-27] it’ll go into overtime.

6. I’ll say yes, even though I should know better than to listen to you.

7. I want to believe you, but I can’t.

8. Children are neither as naïve nor as innocent as we like to think. 

9. I will come along for moral support; however, I’m warning you, if you try to get me involved, I will leave.

INTERJECTIONS

Function

Interjections are sudden, usually emotional words or phrases that can stand alone as sentences.

Form

Interjections can be a single word or a short phrase. They are almost always followed by an exclamation point.

Hey! Look out! Egads! Holy cow! Unbelievable!

Practice 8

Write three sentences with interjections.

SUMMARY

When it comes to parts of speech, the key is to look at what the word is doing in the sentence.
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Practice: On Your Own

Choose an article in your favorite newspaper or magazine, a page in the book you’re reading, or even a letter you receive in the mail. Spend some time reading it carefully and looking for the eight parts of speech you reviewed in this chapter. Do you see all four types of conjunctions? Do you see helping verbs and base verbs working together?

PRACTICE ANSWERS AND EXPLANATIONS

Practice 1

Hood, versions, world, America, belly, Little Red Riding Hood, and ingenuity are nouns. America and Little Red Riding Hood are proper nouns. All of these nouns are concrete except ingenuity, which is abstract.

Riding is an adjective describing Hood. (As a complete phrase, Little Red Riding Hood is a noun; otherwise, little, red and riding all describe hood.) Most is an adverb modifying well-known. Red is an adjective modifying Hood. Cuts and tricks are both verbs in this paragraph. More is an adverb modifying satisfying. Rescued is a verb.

Practice 2

One of the most well-known fairy tales is “Little Red Riding Hood.” There are hundreds of versions of this story throughout the world. In the most popular version in America, Little Red Riding Hood is saved by a woodsman, who cuts her out of the wolf’s belly. In other versions, Little Red Riding Hood tricks the wolf into letting her out. I find these more satisfying, because Little Red Riding Hood saves herself through her own ingenuity rather than being rescued by someone else.

This functions as an adjective because it immediately precedes and points to the noun story. These replaces versions in which Red saves herself, so it functions as a pronoun.

Practice 3

1. Look before you leap.

2. Don’t count your chickens before they hatch.

3. Those who live in glass houses should not throw stones.

4. The early bird catches the worm.

5. You will reap what you sow.

Practice 4

6. Smart describes Elena .

7. Likeable describes she .

8. No adjective. Even though musician tells us something about I, it is still a noun naming a thing.

9. Docile modifies animals. Even if you don’t know what docile means, you should see that it functions as an adjective, telling what kind of animals they are.

10. Egregious modifies error. If you don’t know what egregious means, you should still see that it describes error .

Practice 5

11. Softly modifies the verb speak. (Big is an adjective modifying stick .)

12. Never is an adverb telling us when.

13. Unconditionally modifies the verb love .

14. Well modifies the verb treat. (Happy is an adjective modifying the unstated subject of the sentence, you .)

15. So modifies the adjective modest .

Practice 6

In the bottom of the ninth inning, Moses Jones hit a line drive into left field. Ollie Wilkins raced to third and Javier Mercado scored, sliding into home just before the tag.

Practice 7

16. Even though is a subordinating conjunction introducing a subordinate clause.

17. But is a coordinating conjunction connecting two independent clauses.

18. Neither…nor is a correlative conjunction.

19. However is a conjunctive adverb introducing an independent clause. If is a subordinating conjunction introducing a subordinate clause.

Practice 8

Answers will vary. Some possibilities are: Hurry! Yo! What! Uh-oh! Wow! Yikes!

CHAPTER 1 QUIZ

Directions: Each underlined word or phrase in the foregoing paragraphs is one of the following. Write the correct choice under the word, using the most specific choice available (subcategories are indented).

(A) adjective
 
(B) adverb

(C) conjunction

(D) coordinating conjunction

(E) correlative conjunction

(F) subordinating conjunction

(G) conjunctive adverb

(H) interjection

(I) noun

(J) collective noun

(K) proper noun

(L) preposition

(M) prepositional phrase


(N) pronoun

(O) demonstrative pronoun

(P) indefinite pronoun

(Q) possessive pronoun

(R) relative pronoun

(S) verb
(T) helping verb

Old Mother Hubbard [image: 9781419550300_Interior-32] to the cupboard to fetch her [image: 9781419550300_Interior-32a] doggie [image: 9781419550300_Interior-32b] she got there, the cupboard was [image: 9781419550300_Interior-32c] said Old Mother Hubbard. [image: 9781419550300_Interior-32d] “No, it won’t,” said the dog, who then had Mother Hubbard [image: 9781419550300_Interior-32e] dinner. 

[image: 9781419550300_Interior-32f] Miss Muffet sat [image: 9781419550300_Interior-32g] a tuffet, eating her [image: 9781419550300_Interior-32h] and whey. Along came a spider [image: 9781419550300_Interior-32i] sat down [image: 9781419550300_Interior-32j] and said, [image: 9781419550300_Interior-32k] Sorry, Spidey. [image: 9781419550300_Interior-32l] scaring days are over,” Miss Muffet replied [image: 9781419550300_Interior-32m] her curds and whey on the spider.

CHAPTER 1 QUIZ ANSWERS AND EXPLANATIONS

1.   S   Went is a verb expressing action.

2.   A   Poor is an adjective describing doggie.

3.   I   Bone is a noun—a thing.

4.   F   When is a subordinating conjunction introducing the subordinate clause when she got there .

5.   B   Completely is an adverb describing the adjective bare .

6.   A   Bare is an adjective modifying cupboard .

7.   H   Drat! is an interjection expressing emotion.

8.   O   This is a demonstrative pronoun. It replaces the noun phrase bare cupboard .

9.   S   Do is the verb expressing the main action of the clause.

10.   L   For is a preposition showing the relationship between Mother Hubbard and dinner .

11.   A   Little is an adjective modifying Miss Muffet .

12.   L   On is a preposition showing the relationship between the verb sat and tuffet .

13.   I   Curds is a noun, a thing.

14.   R   Who is a relative pronoun referring to spider .

15.   M   Beside her is a prepositional phrase showing the spatial relationship between the verb sat and her .

16.   H   Boo! is an interjection.

17.   Q   Your is a possessive pronoun.

18.   B   Calmly is an adverb modifying the verb replied .

19.   D   And is a coordinating conjunction connecting the verbs replied and dumped .

20.   S   Dumped is a verb expressing action.



CHAPTER 2

Sentence Parts and Patterns


BUILDING BLOCK QUIZ

Read the sentence below carefully, paying particular attention to sentence parts and structure. Then answer the questions that follow.

Money will buy a pretty good dog, but it will not buy the wag of its tail. —Josh Billings

1. The word pretty is a/an 

(A) noun    (B) pronoun    (C) adjective

(D) adverb    (E) conjunction

2. The words of its tail constitute a/an 

(A) prepositional phrase    (B) independent clause 

(C) subordinate clause    (D) correlative conjunction 

(E) verb phrase

3. The word but is a/an 

(A) preposition    (B) adverb 

(C) coordinating conjunction    (D) conjunctive adverb 

(E) subordinating conjunction

4. Which of the following is the subject of its clause?

(A) money    (B) dog    (C) but    (D) wag    (E) tail

5. Which of the following is a base verb of this sentence?

(A) will    (B) buy    (C) not    (D) wag    (E) tail

6. The words will buy a pretty good dog constitute a/an 

(A) prepositional phrase    (B) subject    (C) predicate 

(D) subordinate clause    (E) subject complement

7. The word buy is a/an 

(A) linking verb    (B) helping verb 

(C) intransitive verb    (D) direct object 

(E) transitive verb

8. The word dog is a/an 

(A) direct object    (B) indirect object    (C) subject 

(D) complement    (E) predicate

9. Money will buy a pretty good dog is a/an 

(A) prepositional phrase    (B) predicate 

(C) subject complement    (D) independent clause 

(E) subordinate clause

10. This is which type of sentence?

(A) simple    (B) compound    (C) complex 

(D) compound-complex    (E) imperative

BUILDING BLOCK ANSWERS AND EXPLANATIONS

1. D Pretty is an adverb modifying the adjective good and telling how  good. It’s also an example of informal language (see chapter 11).

2. A Of its tail is a prepositional phrase; of is the preposition.

3. C But is a coordinating conjunction connecting the two independent clauses Money will buy a pretty good dog and it will not buy the wag of its tail.

4. A Money is the subject of the first clause. (It is the subject of the second; it replaces the noun money .)

5. B Buy is the base verb, and will is a helping verb, in each of the clauses that constitute this sentence.

6. C Will buy a pretty good dog is the predicate of the first clause. The predicate is the verb and any complements, modifiers, or phrases that follow. 

7. E Buy is a transitive verb; it takes an object. Here the object is a pretty good dog .

8. A Dog is the direct object of the sentence; it is what is bought.

9. D Money will buy a pretty good dog has a subject and a verb and can stand alone, so it’s an independent clause.

10. B This is a compound sentence consisting of two independent clauses and no subordinate clauses.

STRUCTURE

Imagine a house in which the front door opens into a closet. To get to the kitchen, you have to go through the attic; the windows are all in the corners. It might have all the right elements, but they’re not in the right place.

Now imagine a house that has its kitchen without any floor—or a house with a proper foyer and hallway but without doors. The pieces may be where they belong, but essential pieces are missing.

To be functional, a house—whatever its size or style—must have certain basic elements joined in a logical way. The same goes for sentences; they may come in different sizes and styles, but they must contain the same basic elements and follow certain patterns. This chapter will review sentence types and structure. First, a definition:

A sentence is a series of words that (1) contains a subject and a predicate and (2) expresses a complete thought.

DISCLAIMER

Just about every rule you read in this book can and will be broken. English grammar is full of exceptions. So when we say that every sentence has a subject and a verb, we mean it—mostly. An interjection like Wow!, for example, is a special kind of sentence.

WHAT IT’S ALL ABOUT: THE SUBJECT

The subject of a sentence is who or what the sentence is about. You can usually find the subject by asking who or what carries out the action of the sentence:

 
	I love to paint.	Who loves to paint? I.

	On Wednesdays and Fridays, Pearl
and Jasmine attend karate class.	Who attends karate class? Pearl
and Jasmine.




As you can see, the subject usually comes before the verb (what the subject is or does or has done to it). Subject-verb is the word order we expect in the English sentence, the rhythm of our language. Most of the time. There are three exceptions:

• when writers invert the order for effect 

• when sentences begin with there is/are, it is/they are or was/were 

• questions


 
	Sorry are we who pretend to be
what we are not.	Who or what is sorry? We are.

	There is no excuse for your
behavior.	Who or what is there? No excuse.



Understood Subjects

Do your homework!

Who or what does the homework? The subject is understood to be you. This is an imperative sentence—it gives advice or issues a command:

Please feed the dog.

Try the delicious fried calamari!

FLASHBACK

A phrase is a related group of words that does not contain both a subject and a verb. A clause is a related group of words that does contain both a subject and a verb. An independent clause expresses a complete thought and can stand alone as a sentence. A subordinate clause depends on another clause to complete its meaning.

Practice 1

Underline the subject in each of the following sentences.

1. A watched pot never boils.

2. Every evening, the sun sets over these hills.

3. There are strange goings-on around here these days.

Kinds of Subjects

The simple subject is the subject minus any modifiers or articles (a/an, the). The complete subject is the subject with its modifiers and articles:

Simple:    The old yellow house on Turner Road is being demolished tomorrow.

Complete:    The old yellow house on Turner Road is being demolished tomorrow.

The simple subject can be a single word, a phrase (a group of words without a subject and verb), or a clause (a group of words containing both a subject and verb):

One word:    There’s a rabbit in your hat.

Phrase:    The phrase “once in a blue moon” means every two and a half years.

Clause:    What you just said was the best thing anyone has ever said to me.

These subjects are still simple (even though there’s more than one word).

Single and Compound Subjects

Subjects can be single (one person or thing) or compound (two or more people or things).

Single subject: Donovan has entered the contest.

Compound subject: Donovan, Ivan, and Melissa have entered the contest.

When a compound subject is joined by “and” the subject is plural; when it is joined by “or” it is singular if the last item is singular and plural if the last item is plural.

GRAMMAR SPEAK

Don’t confuse singular with single: a single subject is one subject performing the action, but that subject can be plural: The cats were chased up the tree.

Practice 2

Underline the complete subject in the sentences below. Is the subject single or compound?

4. Unfortunately, Carlos and Jude did not get along well.

5. Thinking of you is my favorite pastime.

6. Unlike Lucinda, I do believe in miracles.

Where the Subject Is—and Isn’t

Because most subjects come before the verb, we usually find them towards the beginning of a sentence. But sometimes one or more words or phrases precede the subject:

Honestly, I did not lie to you.

In the middle of the hottest day of the hottest summer on record, Kiku was born.

If you’re having trouble identifying the subject, look for the verb. Then, see who or what performs that action. Who didn’t lie? I didn’t. Who was born? Kiku.

Sometimes words or phrases—especially those that come between subjects and verbs—impede your search for the subject. Here’s a helpful rule:

REMEMBER THIS!

Subjects are never in prepositional phrases.

Prepositional phrases—like adverbial and adjectival phrases—are not part of the core sentence. You can eliminate them and still have a completely coherent thought:

Memories, like diamonds, are imperfect.

Both memories and diamonds are imperfect, but memories is the subject. Diamonds is part of the prepositional phrase like diamonds; we can take that phrase out and still have our core sentence. Without memories, on the other hand, the sentence wouldn’t make sense:

Memories are imperfect. Like diamonds are imperfect.

In the following sentences, we’ve bracketed and crossed out prepositional phrases to eliminate other candidates for the subject:

Honestly, I did not lie [to you]

[In the middle] [of the hottest day] [of the hottest summer] [on record], Kiku was born.

Practice 3

Underline the subject(s) in the following sentences.

7. With my costume on, I won’t be recognizable.

8. The boys on the baseball team planned a surprise party for their coach.

9. Raj, terrified of making a mistake, would not raise his hand in class.

MEET THE PREDICATES

The predicate of a sentence is the verb and anything that logically belongs with it—the objects, modifiers, or complements (we’ll define these shortly). The predicate usually ends the English sentence. In the sentences below, complete subjects are underlined and predicates are in brackets:

I [love to paint.]

Pearl and Jasmine [attend karate class on Wednesdays and Fridays.]

Remaining silent [can be just as destructive as telling a lie.]

GRAMMAR SPEAK

The subject is who or what the sentence is about (who or what performs or receives the action). The predicate is the verb and any objects, complements, or modifiers.

Predicates can be single or compound. A compound predicate has the same subject for two or more different verbs:

Single predicate:

[image: 9781419550300_Interior_0016_005]

Compound predicate:

[image: 9781419550300_Interior_0016_005]

Practice 4

Put a slash (/) between the subject and predicate in each sentence.

Example: The Willow River / floods every spring.

10. For many years, the Republic of Congo was a colony of Belgium.

11. Contrary to popular belief, most species of snakes are not poisonous.

12. The most popular fruit worldwide is the mango.

Predicates and Sentence Patterns

As you’ve seen, the basic English sentence pattern is subject-predicate. Predicates come in different shapes and sizes, forming four main sentence patterns:

s-v:    subject - verb 

s-lv-c:    subject - linking verb - complement 

s-v-o:    subject - verb - direct object 

s-v-io-o:    subject - verb - indirect object - object

Linking Verbs and Complements

In some sentences, the base verb is a linking verb (lv)—a verb that links a subject (s) to its complement (c).

GRAMMAR SPEAK

A complement is the part of a predicate that describes or renames the subject. To complement means to make perfect or complete; a complement completes the subject. Complements are connected to the subject by a linking verb.

[image: 9781419550300_Interior_0016_005]

The complement a painter describes the subject I. The phrase about once every two and a half years defines once in a blue moon.

Forms of the verb to be (am, is, are, was, were, being, and been) often serve as helping verbs, but when to be is the base verb (as in the first example) it is a linking verb. Descriptive verbs, such as become, feel, appear, look, seem, taste, sound, and smell, are often linking verbs as well.

To test for a linking verb, remove the verb and insert an equal sign; does it make sense?

I = painter 

Once in a blue moon = about once every two and a half years

This doesn’t work for predicates that do not have subject complements:

Absolute power corrupts absolutely. I understand your message.

Absolute power ≠‚ absolutely. I ≠‚ your message.

MEMORY TIP

A verb is a linking verb if you can replace it with an =.

Practice 5

Here are the sentences from Practice 4. Does each follow the s-lv-c pattern?

13. For many years, the Republic of Congo was a colony of Belgium.

14. Contrary to popular belief, most species of snakes are not poisonous.

15. The most popular fruit worldwide is the mango.
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