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1.  Introduction to David Allen’s Getting Things Done
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David Allen’s national bestseller Getting Things Done: The Art of Stress-Free Productivity is a favorite amongst busy professionals and for good reason. The book is part tips and techniques and part psychological hacks. The focus of the book is Allen’s unique system for managing your tasks and workflow. This system provides modern knowledge workers with a way to find an advantage over their peers in a workplace that is increasingly demanding and competitive. More than that, though, it can be applied to tasks at home and personal projects as well. 

David Allen is hailed as a productivity guru. His work has been praised in The Wall Street Journal, the Los Angeles Times, the New York Times, Fast Company, Fortune, and many other publications. The book Getting Things Done is made up of three main parts.
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